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Installing Program EndNote 21



Installing Program EndNote 21 
for Windows System

Windows Compatibility and System Requirements

Windows 10 
and Windows 11Windows

Microsoft Word for Windows
2010, 2013, 2016, 2019 และ Office

365

Word
Processer
Software
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How to Create an 
EndNote Library



1

2. Click Create a new Library 

2.1 Creating New Library (New EndNote Library)

1. Click the Shortcut on the  
Program Window
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https://www.google.com/search?sca_esv=568381026&rlz=1C1CHBF_enTH1074TH1074&q=Double+Click&spell=1&sa=X&ved=2ahUKEwjchKaAoseBAxWN7zgGHdzeDHsQkeECKAB6BAgJEAE


3. Endnote will name your library such as My Publications, My Papers, My Thesis.
4. Select the drive to store the Endnote Library such as drive D, drive C, google drive, one drive.
5. Click  Save button to finish creating your new library.
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4
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2.1 Creating New Library (New EndNote Library)



6. This is first page of Endnote Library
7. Exit Endnote Library Click Button 
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2.1 Creating New Library (New EndNote Library)
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03
Adding a new reference to
EndNote Library



1

1

Adding a new reference to EndNote Library

1 : Create a new entry manually 

Clicking References > New Reference OR Ctrl+N OR
This Button         with your EndNote library open.
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3

2. Select the reference type. 
that correspond to the details
required for this type of material.

3. Input the details about reference.

4. Press the Save button once you’re
ready to add this new reference to
your active EndNote library.

1 : Create a new entry manually 

4

Adding a new reference to EndNote Library



Author : 
Year :
Title : 
Place Published :
Publisher : 
Edition : 

 Input detail of the book type

Adding a new reference to EndNote Library

1 .Create a new entry manually :  Book Type



Author :
Year :
Title :  
Journal : 
Volume : 
Issue : 
Pages: 
Date: 

 Input detail of the
Journal Article Type 

Adding a new reference to EndNote Library

1 .Create a new entry manually :  Journal Article Type



Author :
Year :
Title :  
Place Published:
University:

 Input detail of the
Journal Article Type 

Adding a new reference to EndNote Library

1 .Create a new entry manually :  Thesis Type



2. Direct Export from electronics Databases

Adding a new reference to EndNote Library



1. Navigate to pubmed.gov
2. Enter your terms in the Search box . For search the information that you want. 
3. Click Search button.

Adding a new reference to EndNote Library

2. Direct Export from electronics Databases: PubMed Databases
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2. Direct Export from electronics Databases : PubMed Databases

4. Select the Title That you want.
5. Click “send to“ 
6. Select “Citation Manger”
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7. Click "Create file"
8. Click file pubmed...for import to
Endnote Library.

2. Direct Export from electronics Databases : PubMed Databases
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2. Direct Export from electronics Databases : Science Direct Databases

1. Navigate to sciencedirect.com
2. Enter your terms in the Search box . 
For search the information that you want. 
3. Click Search button.
4. Select the Title That you want.
5. Click “Export“ 
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6. Select "Export citation to RIS  
7. Click file ScienceDirect.ris for import
to Endnote Library.
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2. Direct Export from electronics Databases : Science Direct Databases
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4
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2. Direct Export from electronics Databases : Google Scholar

1. Navigate to Scholar.google.com
2. Enter your terms in the Search box . 
3. Click Search button.
4. Select the Title and Click 
5. Select Endnote Program
6. Click file Scholar.enw for import
to Endnote Library.
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https://scholar.google.com/


3. Importing PDF Files (1 file at a time)

1

2 3

4

5
6

7

8

Adding a new reference to EndNote Library

1. Click File Manu
2. Select Import command. 
3. Select File....
4. Import File : Click Choose to import file 
5. Import Option : Select PDF
6. Duplicates : Select Discard Duplicates
7. Text Translation: Select Unicode (UTF-8)
8. Click Import Button
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4. Importing PDF Files (multiple files or entire folders at a time)

Adding a new reference to EndNote Library

1.  Create Folder for collect PDF all files
2. Click File Manu
3. Select Import command. 
3. Select Folder....

1
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4. Importing PDF Files (multiple files or entire folders at a time)

Adding a new reference to EndNote Library

4. Import Folder : Click Choose to import file 
5. Import Option : Select PDF
6. Duplicates : Select Discard Duplicates
7. Click Import Button
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2

1
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5. Import via ONLINE SEARCH from Endnote Program

1. Click ONLINE SEARCH and Select Database
2. Enter your terms in the Search box.
3. Click Search button.
4. Select the Title That you want.
5. Click        Add the Selected Online records to your
local library.
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Creating references
according to the
bibliographic format



Creating references according to the
bibliographic format

Creating references according to the bibliographic format

1.  Independence Bibliography

2. Creating a bibliographic  and  citation in text  together in the original

document file by using Microsoft Word program



1. Independence Bibliography

1

2
3

1. Go to Summary - Choose bibliography style 
2. Select references from the EndNote Library,select more than one item,
press and hold the Ctrl key.
3. Click Copy

Creating references according to the
bibliographic format



3. Open program which you want to use such as Microsoft Word, Microsoft Power Point,
Microsoft Excel, Notepad, etc. Then press the Ctrl + V keys.

Creating references according to the
bibliographic format



2. Creating a bibliographic and citation in text together 

1. Start inserting a reference list from Microsoft Word.

1. Open Microsoft Word and open file that you want to use.
2. Set the location where you want to insert the reference .
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3. Open the EndNote Library where the reference information is stored. Select the item where
you want to insert the reference.Then click on the Insert button or       Symbol from the EndNote 
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2. Creating a bibliographic and citation in text together 

1. Start inserting a reference list from Microsoft Word.



4. The reference list (citation) will be inserted exactly in the selected position  and prepare a
bibliographic list (Bibliography) together at the bottom of the document as shown in the
picture below.

 Reference

 Citation
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2. Creating a bibliographic and citation in text together 

1. Start inserting a reference list from Microsoft Word.



1. Select reference document from the EndNote Library

1

2. Creating a bibliographic and citation in text together 

2. Start inserting a reference list from Endnote.



2. Set where you want to insert the reference list in Microsoft Word.
3. Click on the EndNote 20 in Microsoft Word.
4. Select Insert Selected Citation from the list in the Insert Citation menu.

2

3
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2. Start inserting a reference list from Endnote.

2. Creating a bibliographic and citation in text together 



5. A reference list is inserted into the content and prepare a bibliographic list at the end
of the documents as shown
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2. Start inserting a reference list from Endnote.

2. Creating a bibliographic and citation in text together 



3. Insert a reference list using  EndNote 20 Add-in tab in Microsoft Word.

1. Open Microsoft Word
2. Set where you want to insert the reference list.
3. Click on the EndNote 20 tab in Microsoft Word

1
2
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2. Creating a bibliographic and citation in text together 



4. Select Insert Citation from the list in the menu. Click on Insert Citation.
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3. Insert a reference list using  EndNote 20 Add-in tab in Microsoft Word.

2. Creating a bibliographic and citation in text together 



5. Type your search term in the Search
box, then click the Find button. Select the
item you want to reference.
6. Press the Insert button
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3. Insert a reference list using  EndNote 20 Add-in tab in Microsoft Word.

2. Creating a bibliographic and citation in text together 



7. A reference list is inserted into the content. and prepare a bibliography list at the
end of the document as shown in the picture
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3. Insert a reference list using  EndNote 20 Add-in tab in Microsoft Word.

2. Creating a bibliographic and citation in text together 



QUESTION TIME?


